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ĕ Portable Document Format was invented by 
Adobe in 1993 as a way to share documents 
across platforms (Mac, Windows, Linux) 
independent of software or hardware
Ĕ PDFs can be created using Adobe Acrobat 

Professional, Microsoft Office 2007, and many 
other programs

Ĕ PDFs can be viewed with Acrobat Reader, which 
is installed on most new computers or 
downloaded for free



ĕ Document Integrity: PDFs look like the original 
document (fonts, graphics, layout) regardless 
of the application used to create them.

ĕ Security: PDFs are hard to manipulate and can 
be protected with passwords and digital 
signatures.

ĕ Manageable: Large files can be organized by 
chapters/bookmarks and are searchable.

ĕ Accessibility: Documents work with assistive 
technologies for people with disabilities.



ĕ Typical of Microsoft 
Office 2003 and older 
versions

ĕ Print document and 
choose Adobe PDF from 
list of printers

ĕ When prompted, give 
the file a name and click 
Save

ĕ Requires Adobe Acrobat 
Professional or other 
PDF creating software



ĕ From Office Button, 
Save As ĄAdobePDF

ĕ Acrobat Tab ĄCreate 
PDF


