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What is a PDF?

Portable Document Format was invented by
Adobe in 1993 as a way to share documents
across platforms (Mac, Windows, Linux)
independent of software or hardware

+ PDFs can be created using Adobe Acrobat

Professional, Microsoft Office 2007, and many
other programs

« PDFs can be viewed with Acrobat Reader, which
is installed on most new computers or
downloaded for free




Prevalence of PDF files

» Document Integrity: PDFs look like the original
document (fonts, graphics, layout) regardless
of the application used to create them.

» Security: PDFs are hard to manipulate and can
be protected with passwords and digital
signatures.

» Manageable: Large files can be organized by
chapters/bookmarks and are searchable.

» Accessibility: Documents work with assistive
technologies for people with disabilities.




Creating a PDF from the
Print Function

Typical of Microsoft - -

Office 2003 and older
VerSlon S bame: % Brother HL-4040CN series v

e

Status:

f,. — _
Type: ; ?_1]_ Vink-praryilesens

Print document and s | 2 S S—
choose Adobe PDF from A5 P J— ——

list of printers UV S ——— L ﬂ
Wh e n p ro m p te d’ give E?St?é-ilge | i:;_a Macromedia FlashPaper 1 Collate
th e fil e a n a m e a n d Cl i Ck Print what: i:;a Microsoft Office Document Image Writer

Slides w
S ave Calorfaqravscale: %
Colar w

Requires Adobe Acrobat e Flioh gty
Professmr_lal or other |
PDF creating software

(0]4 ] [ Zancel




Creating a PDF in Office 2007
—

Save a copy of the document
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Adobe Acrobat Pro Work Area
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Converting a Web Site into PDF
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Creating a Single PDF from
Multiple Files
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Password Security - Settings

Zompakibility: | Acrobat 7.0 and laker w |

Encryption Level:  128-bit AES
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Editing a PDF
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Assignment

» Create a single PDF document
+ Title page created in Publisher

+x Body created in Word that includes Styles for
titles, headings, and emphasis

* Graphic created in PowerPoint
» Add page numbers
» Email document to
» Itis worth 10 points and is due in one week
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